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Purpose:

This policy is to outline the flow of all applications for Authority to Construct (ATC)/Permit to
Operate (PTO), except for the over the counter permits, from the point of receipt to final
action.

ATC/PTO Application Review Process:

Receiving-Logging-Assigning Application

As part of its Core Values, the District is committed to providing outstanding customer
service to its stakeholders. This commitment is evident in the District's streamlining of the
receiving, logging, and assignment of ATC applications process to eliminate all unnecessary
administrative delays.

Login in PAS: Consistent with this commitment to provide excellent customer service, all
applications received by the District are logged by the administrative staff into the
District’s Permit Administration System (PAS) database on the same day that they are
received.

Assigning Project to Staff, Locally. Within one business day (24 hr) from receiving the
ATC application, regardless of which region the project is located, the Permits Services
Manager/Designee (Supervisor) must:

¢ Assign the project to staff (Lead Supervisor and Staff Engineer),

e Assign the project complexity, and
e Include a brief description of the project in the PAS project details screen.
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Assigning Project to Staff from Another Regional District Office: When a project is to be sent
to another regional office for preliminary review processing, the Permit Services
Manager/Designee (Supervisor) sending the file must contact the Regional Permits
Services Supervisor who will be receiving the file to discuss the situation. The Supervisor
sending the file must then:

o Update PAS to assign the Lead Supervisor as the regional Supervisor receiving
the file,

e Add a comment to the PAS Project details Comment menu tab summarizing the
details of the project transfer (e.g. who, where, when), and

e Send an email to the regional Supervisor receiving the file to inform about the
transfer.

Then, upon receiving the email, the Regional Supervisor receiving the file must assign
the project to Staff Engineer, assign the project complexity, and include a brief
description of the project in the PAS project details screen. In this scenario, the
requirement to assign the project to staff within one business day (24 hr) from
receiving the ATC application is still applicable.

In general, the application review process involves two major phases:
- Preliminary review phase and
- Final review phase.

Preliminary Review

The purpose of the preliminary review is to ensure the District has enough information to
process the application during the final review, and that sufficient application filing fees have
been received. Within 30 days of receiving the project application, the processing staff shall
deem the project either complete or incomplete.

Complete application means the application package contains all necessary information to
determine the following: California Environmental Quality Act (CEQA) Significance
Determination Analysis, Health Risk Analysis (HRA)/Risk Management Review (RMR), SB
288 Major Modification, Federal Major Modification, Prevention of Significant Deterioration
(PSD), Best Available Control Technology (BACT), Public and/or School notifications, and
offsets. Once the application is determined to be complete, a completeness letter shall be
prepared and sent to the applicant. This letter is to inform the applicant that the District has
completed the preliminary assessment of the application, and provide an estimate of the
project evaluation fees.

Incomplete application means the application package contains deficiencies in information
needed for processing the final review. If the application is determined to be incomplete, an
incompleteness letter which clearly outlines the information required and, if necessary,
includes an invoice for any outstanding application filing fees shall be prepared and sent to
the applicant. If the applicant cannot be reached or the requested information is not received
within the specified deadline, an intent to deny letter and/or final denial letter, if appropriate,
shall be prepared and sent via certified mail to the applicant.

ADM 1205 - 2



Engineering Evaluation/Final Review

The purpose of the engineering evaluationffinal review is to evaluate the application
proposal to determine whether it complies with air quality rules and regulations. The final
review process essentially involves the creation of a document, the final application review,
in which the processing staff presents the application proposal, performs emission
calculations, evaluates compliance with all applicable rules and regulations, especially
District Rule 2201 New Source Review, ensures the proposed project complies with CEQA
requirements, and creates Authority to Construct (ATC) permits with conditions that enforce
the requirements of the applicable rules and regulations.

Project Requiring Public Notice and/or School Notice

When project related emissions exceed certain thresholds as identified in Rule 2201, section
5.4, public noticing of the project is required prior to the District making a final decision over
the project. For public notification and publication purposes, the proposed project will be
forwarded to the California Air Resource Board (CARB) for review, and will also be published
in at least one newspaper of general circulation in the District for public comment, for a 30-
day period.

When hazardous emissions increases occur within 1,000 feet of the outer boundary of a K-
12 school site, a school public notification is required prior to the District making a final
decision over the project per California Health and Safety Code 42301.6. For school public
notification purposes, a school notice describing the project will be forwarded to the parents
or guardians of students enrolled in the school and to each address within a radius of 1,000
feet of the proposed equipment for public comment, for a 30-day period.

Upon conclusion of the 30-day public comment period, and once all written comments
received are addressed, then the final ATC can be issued. Once the project is finalized, a
final ATC cover letter along with an invoice for the project process fee and the final ATC
permit shall be prepared and sent to the applicant.

Detail Permitting Process Information

More detailed permitting process information and an interactive permit processing guide
flowchart are available on the District website: http://www.valleyair.org/busind/pto/ptoprocess.htm

Please refer to the detailed step-by-step Application Review Process procedures with PAS
screenshot illustrations in the Appendix of this policy.
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San Joaquin Valley Air District
Permitting Process

Pre-application meeting with District permitting st (highly recommended)
Small Business Assistance

i
Project Application submitied to the Distict {application filing feest

30 days |
max
Ruie 2201
Sedion 5.1
v
Engineering Evaluation
New Soarce Review =
- Best Available Control Technology (Policy, BACT Clearinghouse) CEQA Review
- Emission Offsets
- Ambient Air Quality Impact Assess. e CEQA Analysis
“Pulic Nooechoot owoe CEQA Imglementation Palicy
- Major Source Requirements CEQA Greenhouse Gas Polic:
Prohibitory Rules CEQA Supplemental Form
Risk M. Review
180 days ¢,
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Rude 2201
Section 5.3 L CEQA Public
Notice
Required?

30-day Public Notice / School Notice 20 or 30-day CEQA Public Notice

(notice of intended action to issue or deny)

 Yes W

Project finalized and evaluation fee d ;I Notice of Determination
v
| Construction (begin within two years) |
v
District Start-up Inspection l
v
Pemmit to Operate (annual inspection, pemmit fees)
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Appendix

Detail Permitting Process Information
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1. Receipt of Applications

All applications received by the District are forwarded to the administrative/OPS staff.
1.1  Login Project Application: Same Day Application Is Received

The administrative/OPS staff shall log the application in the Permits Administration
System (PAS) on the same day the application is received, and scan the
corresponding applications documents into PAS.

Open PAS, click File menu at the top left corner of the screen, select the “Select
Region” tab to choose the appropriated region from the drop down menu and then
press the “OK” button.

Once the appropriate region is selected, click the “Project Login” tab under the
Clerical menu, as shown below:

NORTHNT1 PAS - [Permit Services]

File [ Clerical isor Engineer Facility Search Permit Search Finance Reports Maintenance

Mail Permits
New Projects Report

Selecting the “Project Login” tab in the drop down menu opens the Project Login
screen, which is shown in the next page.

Under the Project Login screen, the staff could select the Project Type from the
following project categories:

ATC/Inhouse PTO, Agricultural Source, ERC, Title V, PEER, and Special Project,
elc.

To login in a new ATC application project, select the “ATC/Inhouse PTO” option
under the Project Type category, and click the “OK” button.
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Project could be logged in under two scenarios: a) log project into an existing facility,
and b) create new facility and log the project into the new facility.

a) Log project into an existing facility

Three different searches could be used to identify an existing facility in PAS, if
anyone of the following is known, enter it to the appropriate field under the Search
Criteria section:

1) Facility ID,
2) Facility Name,
3) Facility Location,

Once PAS identified the facility, click “New Project”’ button on the bottom right of
the screen to login a new project. PAS will automatically assign an unique project
number for the project.

b) Create new facility and log the project into the new facility

If none of the above exists in PAS, the “New Facility” button on the bottom right
of the screen listed below will be highlighted for selection.

o i g o 5.
(1) YT
Hwnech Critmiin ———— Hemeh Bintun

Pty 1 N . Search | Brlore setering a new fackiy. porfonm e
EES— i )

oM

raciy ncaion [ | Funs Sewch [P | €
bonim Adess. [N | rciny v St | Fuormad | €—

| After both the “Facility Name Search” & Once the “Facility Name Search” and
| the “Facility Address Search” have been “Facility Address Search” fields changed

| conducted, the search fields will change __ to Performed, the “New Facility” button

|  from “Not Performed” to “Performed”.— | will be changed from gray to dark color,

' which allows the processing staff to log in
a new facility in PAS.

By selecting the “New Facility” button,
PAS will automatically generate the new
facility number and a new project number.

Titwws. e o DAL 18 et @ I o] Hi e St T ity

Once the application is logged in PAS, the project will be automatically populated
into the Permit Services Manager/assignee’s Preliminary Review
Assignment List, (in this case, Supervising Air Quality Engineer’s
Preliminary Review Assignment List), which is shown in the first screen on the
next page.

ADM 1205
Appendix - Page 5



The administrative staff shall prepare a project folder with all project related
information and forward to the Permit Services Manager/Supervisor for
Preliminary Review assignments.

il. Assignments for Preliminary Review

Within one business day (24 hr) from receiving the ATC application, regardless of
which region the project is located, the Permits Services Manager/Designee (Supervisor)
must:

e Assign the project to staff (Lead Supervisor and Staff Engineer),
e Assign the project complexity, and
¢ Include a brief description of the project in the PAS project details screen.

When a project is to be sent to another regional office for preliminary review processing, the
Permit Services Manager/Designee (Supervisor) sending the file must contact the Regional
Permits Services Supervisor who will be receiving the file to discuss the situation. The
Supervisor sending the file must then:

e Update PAS to assign the Lead Supervisor as the regional Supervisor receiving the
file,

e Add a comment to the PAS Project details Comment menu tab summarizing the
details of the project transfer (e.g. who, where, when), and

e Send an email to the regional Supervisor receiving the file to inform about the
transfer.

Then, upon receiving the email, the Regional Supervisor receiving the file must assign the
project to Staff Engineer, assign the project complexity, and include a brief description of the
project in the PAS project details screen. In this scenario, the requirement to assign the
project to staff within one business day (24 hr) from receiving the ATC application is
still applicable.

In order to meet the 30 day statutory deadline for assessing the completeness of an
application, the Preliminary Review assignments will have priority over other assignments.

B NORTHINTL PAS - [Prefiminary feview Assignment
M File View Edit Window

oiecl

= Pro
1 ATE

A

A H1360 SWANBON FARMS N1142290 ATC 06042014

A N3142 DEPARTMENT OF TRANSPORTATION N1142307 ATC 06/05/2014 ;

v N7523 CHEMICAL WASTE MANAGEMENT, INC  N1142351 ERC WITHDRAW 06/06/2014 |
A N7814 WILKEY SHEET METAL, INC. N1142357 ATC 06/06/2014

For this example
Total five new projects showed in the Supervisor Air Quality Engineer’s Preliminary

Review Assignment List, waiting for assignment.
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Double-click the highlighted project in the above screen opens below Specific Project:
Preliminary Review Assignment screen. Under the Staff Assignments and Project
Information Sections, the Permit Services Manager/Supervisor selects appropriate
information from the drop down menu and press the “Save” button to finish the Preliminary
Review Assignment process.

& Fle View Processing Time Window

- Projnet Status ———————— Projact 5 . K . i X
| Peectio [rcrvavaan] Tyee Project: Preliminary Review Assignment
Status __‘J W Pub Notice Req's P t S A M /A H I t
p= PRELIM REV - ASSIGNED | Complesity 8 SchoolNokco Reqd ermit services Vianager/Assignee selects
|Seus  NEWPROECT - ‘ DT | = ot ospecton and makes changes on each of the
f Faclity — | overne Couwter = e following field under the associated drop
N 391 COUNTRY CLUB FOOD & FUEL (ANA ELDER) | " dto M RO M Subjed lo PSD .
I || et M5 oweerce | || dOWN menu:
:““:; : — 1| Intiet Fees recenverwith App: | 1|
eed Engr. —L] Assigned  Due: NSR equivalency liﬂ'“]“'. - -y Proi i H .
ey o | L. Project Information Section:
P ) ., || Prolee < ~
O N | UV TN = ———' | e Type: ATC, InHouse PTO, Special, C/O,
Comert [ =i |1 | Racaived S et Amend TV, Minor Mod, Major Mod, etc.
= | Socnamoronr |1 o Complexity: 7 days, 14 days, 30 days,
1 Info Recenved | |
Deemed Camplsle |i ‘; J' etC
ehm Decision (¥ . N
DI i | Staff Assignments Section:
oject Final
| romisrioted [ e Lead Engr; name of the lead
CEOA — e Prelim Rev: name of the process staff
CEQA Complele/Exempiby Bl Yes W No
Lead Agency®
oeecompecer: [ | Project Related Information:
Distictto fle NOD/NOE: [ ] Re=dy [T o - A
Do CEOAesd UL [\ ¢ Description of the project (must be
L — ] | Srmeeare2 I on entered by next business day after
| 0% 0ofOh | appcount @] cancel | _gave project receipt), Contact Info,

Comments, etc. ‘

By pressing the “Save” button, the project will be dropped off from the Permit Services
Manager/assignee’s Preliminary Review Assignment List, and will be automatically
populated into the Assigned Staff’'s Preliminary Review List in PAS.
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Loqgaing in ATC Applications

The following information was referenced to the Permit Service Division Training Manual.

The Permit Services staff assigned to work on the project will need to determine whether
the proposed equipment in needs permits and if so, how many permits are required. The
processing staff will also need to determine if the application proposal involves new permits
or modifications to existing permits. Once the purpose of the application is determined, the
staff can then log the appropriate number and type of ATCs into PAS. See login Authority
to Construct (ATC) permits procedures as follows:

3.1

Viewing Preliminary Review project Assignments:

Open PAS then select the “Prelim Review” menu, as shown below:

File Login Apps Prelim Review Engr Review Convert ATC Facility Search Permit Search Reports Maintenance
! hy W L~ . Tpas

Selecting the “Prelim Review” menu opens the following Preliminary Review List
screen.

The left column of the Preliminary Review List screen contains all of the projects
that have been assigned to the staff for preliminary review processing, together with
the facility identification number, project number, facility name, and current project
status.

31 Laobity Search e Dot Frivt Dptions Gt Bag ‘“""T"_'!w'

T —— e S ] e

B3 EIny NII0AT | PREUM REY - AAUTING M) ATC CARET IR W1M00008 DI regaace The artsting 0 OF

|
For this example |

Two projects have been assigned to staﬁ’_for preliminary review processing, project N-1142107 is
the latest assignment where New Application has not been logged in.

I

| .
Pressing the “New App” button will pull up the Login Application Selection screen.

__F-?ulm-slznwrm! i_wmm| = ] View J B | Ve || |

IPaisos

Pressing the “New App” button shown in the screen above will pull up the Login
Application Selection screen, which is shown on next page. Under this screen, the
processing staff can login ATCs for new equipment, or login ATCs to modify existing
equipment that with valid ATCs or PTOs.
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Login — New Equipment:

To login ATCs for new equipment, press the “Login New Application” button.

Pressing the “‘Login New Application” button opens the following Login
Application: New Equipment screen. Under this screen, the processing staff shall
enter at least the following information:

ATC equipment description under the “Equipment” tab, and PTO Fee Rule Schedule
and Description under the “Proposed Fee” section

% File View Window

Proposed Fee

Click ‘Rule: field’ and press
“Enter” key will pull up the
"Select PTO Fee" screen,
which is shown in the screen

In this example:

The PTO Fee schedule-fer—
the proposed operation is
determined based on the
Electrical Motor Horsepower

District Rule 3020, Schedule
1 should be used. Click
“3020-01" then select the Tier
rating from A — H.

The total motor horsepower
rating for the proposed
equipment is 10 hp. Select ‘A
: Up to and Including 25"
then press “Ok” button.

Click ‘Desc: field' to enter the

— -Last Updated —
Permit #: N9023 -x00¢ -0 Stalus: ‘ /i |
- S T
Fal:llllfy. HYDRAULIC CONTROLS INC ATC Renewal =
| Project #: 1142107 Commenced Const: Yesm Nol®
App. Typs: ATC ATCRenewad: ves™ Nol®
Status: PRELIM REV - ASSIGNED —
) - Achvilies ——————————
| Engineer: Sow Recaived: 60214 below.
; = Logged In: 06/05/14
Equipment ]ﬂwn!_s_ .l_ First Inlo Letler: ¥
Second Info Letler: Iy
= Deemed Complete: 71
Preliminary Decision: Iy
Finel Decision: gt
Project Final: {4t Source (h )
Init Source Test Perf: I Test M P
Expire: 11! ' Reqd
Last Printad: I¥i |
~Proposgd Fee .
e [ | |
Units: | J Total:
| oo I
| ~ | - other
[ Lettude/Longitude | Saction/Township/Range | Physical Location ™ INSPECT Program Participant
redercls5: |

| Enter equipment description for the proposed operation

In this example, this is a metal parts and products coating

description, e.g. Total 10 hp.

operation.

( - . 3
Select PTO Fee l =
| Click on a Fee Schedule to see it's Details | Double Click to select a Fee

3020-01 ELECTRICAL MOTOR HORSEPOWER (hp)
3020-02  : FUEL BURNING EQUIPMENT (MMBlu/hr) & - Graster than 26 but Less Than 50

302003  :ELECTRICENERGY SCHEDULE (kVA) | © 50 or Greater but Less Than 100

3020-04  :INCINERATOR (sq. ft) [ - 100 or Greater but Less Than 200

3020-05  :STATIONARY CONTAINER (gel) E 200 or Greater butLess Than 400

3020-055 : STATIONARY CONTAINER - SMALL PRODUCERS (gal) | |F . 400 or Greater bul Less Than 800

3020-06 - MISCELLANEOUS = 1(3:800 or Greater butLess Than 1,600

3020-07  : RESOURCE RECOVERY SCHEDULE (kW) H :1.600 or Greater

3020-084 :ELEC. GENERATION; <35 MW, OR built < 3/17/39 (kW)

3020-088 :ELEC. GENERATION; 35+ MW, built after 3/16/99 (kW)

3020-09 . WELLS - LARGE PRODUCERS (wells)

3020-098  :WELLS - SMALL PRODUCERS (walls)

3020-10 :INTERNAL COMBUSTION ENGINE {bhp)

3020-11 : FUEL DISPENSING EQUIPMENT (nozzles)

3020-12 : COMMERCIAL OFFSITE MULTIUSER (acres)

3020-13 : TITLE ¥ SOURCE PERMIT SURCHARGE =
J150-2 :PORTABLE EQUIPMENT - Close | Ok |
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In the above Example:

The total equipment motor horsepower rating for the proposed Metal Parts and
Products Coating Operation is equal to 10 hp. The correct Fee Schedule and Tier
rating are 3020-01 and A respectively. Below screen illustrates the entries.

Once ali necessary information is entered, press “Save” button to complete the New
Equipment Login Application process.

alle Vlew Window

Permil: N9023 -0 -0 Stalus:
Facility: HYDRAULIC CONTROLS INC
Project #: 1142107

App. Typs: ATC

Slatus: PRELIM REV - ASSIGNED
Engineer: sow

Egubment-] _Coa'nmen;s '

Propoead Fee

Rule:
Units:

——— rLast Updated —
LN
ATC R
Commenced Const: ves No D
ATC Renewsd: ves No D
- Activities -
Received: [os702714 |
Logged In: 06/05/14 .
FirstInfo Letter: ¥
Second Info Letier: 7 [ o
Deemed Complete: ¥
Preliminary Decision: 11!
Final Decision: 71
Project Finat: I Source
InitSource Test Per: I Test MW
Expire: X Reqd.
Last Printed: ¥

Fee: | 87|
Total | a7

Other—————————
[ INSPECT Program P
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Once the Rule
3020 fee
schedule and
tier rating are
selected, the
permit annual
fee will be
automatically
calculated and
populated.

The permit
annual fee for
this unit is $87.



3.3 Login Modification of Existing Equipment:

To login ATCs to modify existing equipment that with valid ATCs or PTOs, press
either the “Login Modification” or “List Existing Permits” buttons.

Ii Select One Option '—l

| New E —Muodification of Existing Equipment —— Modify Existin
Project: N1142107 Praoject: N1142107 i
F“"]i"c‘y‘: 8023 Far:liliz: 9023 Equipment
e '| o e ~Specity Permit———— 4" Enter the permit number
: = - Equpmen: [ |~ | (e.9."17if you wanttolog in
a e —— an ATC to modify permit N-
| LesGadiorion | | 9023-1-0) in the

or “Equipment#:” field prior to
- pressing the “Login
Modification” button.

[ Login Caopes of the New Application ‘
Permit #: List ExwllngEumns ‘
No. of Copies:

‘ . Copy BN If you do not know the
‘ ™ Copy Conditions 7 707 Blon \_‘\. permit number that you
— —_— S— | need to modify, pressing the
“.“List Existing Permits”
ex button will pull up a list of
the facility's permits. From
this list, you can select the
appropriate permit for which
to login an ATC.

New Equipment ——

Press the “Login New
Application” button to log in an
ATC for new equipment.

If the permit number that needs to be modified is known, enter the permit number in
the “Equipment:” field prior to pressing the “Login Modification™ button.
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Once the permit number in the Equipment field is entered and the “Login
Modification” button is selected, PAS will open the following Login Application:

Modification screen.

B File View Window

OXImZER

| Lotitude/longiude | Section/Township/Range | Physical Location

e

—_— 1 —Last Updatad — —

Permmit £: N7311 -1 -%00¢  Stelus: | I I,

. .

Fac'lhl)’. CARL'S JR. #1100308 DBA CKE RESTAUR " ATC Renewal
Project#: 1141347 Commenced Const: ves NolT
App Type: ATC | ATC Renewed: YesT Nol™
Status: PRELIM REV - AWAITING INFO/FEES —

Engineer. SOW Received: [n5723/14

———— - | Logged In: 1D6/05/14

Equip ]_ e t FirstInfo Letter. Enifz_sh 4

Second Info Letter: ]
Deemed Complete: V71
REPLACE THE EXISTING Preliminery Decision: ]

HARBROILER WITH A 0.051 MMBTU/HR CHARBROILER AND Final Decision: ¥
(EEP THE DALY AMOUNT OF MEAT COOKED UNCHANGED Project Finel: —_

HE POST-PROJECT EQUIPMENT DESCRIPTION BECOMES: oy . : | Bource
COMMERCIAL CHARBIROILER D051 MMBTU/HR NIECO MODEL nitSourcejTestier; L) Test W
UF143G NATURAL GAS-FIRED CHAIN-DRIVEN CHARBROILER | Expire: fi Reqd
[SERVED BY AN NIECO MODEL INCENDALYST CATALYTIC Last Printed: 77

Equipment Description

Provide precise
description on the
proposed changes to the
permit unit. This will be the
equipment description
listed on the ATC.

~ Proposad _F_a;

Rule:
Units: ]

™ INSPECT Program P

articipant

|
Proposed Fee

Based on the proposal,
make changes to the
following: fee schedule,
tier rating, and
description accordingly.

Once all necessary information is entered, press “Save” button to complete the
Modify Equipment Login Application process.
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If the permit number that needs to be modified is not known, press the “List Existing
Permits” button to open the following Login Application Selection screen.

* N-7311-1-0 COMMERCIAL CHARBROILER: 0.075 MMBTU,

n of Existing Equipment

Select permit unit N1141947
7311

Select the permit unit you need to modify in the
list. -Specify Permit

Equipment#:

L Note: the asterisk “ * ” in front of the permit L
number means the selected permit unit has (an) Login Modification I
existing ATC(s) been logged in.

Oor
Login Application List Existing Permits I
Press the “Login Application” button
w Conditions [ Copy Equipment

Description

«| i »

£

Close Login A Ilications
—I g PP | Exit I

Select the permit unit that need to be modified, then press the “Login Application”
button, it will open the Login Application: Modification screen, which is shown in
the previous page.

Once all necessary information is entered, press “Save” button to complete the
Modify Equipment Login Application process.
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V.

Preliminary Review

During the Preliminary Review phase of application processing, the Permit Services staff's
responsibility is to review the application package to determine if the applicant has submitted
sufficient information in order to proceed to the Final Review application processing phase,
and to ensure the sufficient application filing fees have been received. Within 30 days of
receiving the project application, the processing staff shall deem the project either complete
or incomplete.

4.1

Preliminary Review Checklist:

The processing staff shall complete the Preliminary Review Checklist prior to deem
the preliminary review process complete. The purposes of completing this checklist
are to determine if any of the following will be required for the project:

e California Environmental Quality Act (CEQA) Significance Determination
Analysis,
¢ Health Risk Analysis (HRA)/Risk Management Review (RMR),
e Project triggers any of the following:
o SB 288 Major Modification,
Federal Major Modification,
Prevention of Significant Deterioration (PSD),
Best Available Control Technology (BACT),
Public, School, & EPA naotifications, and
Offset

O O O O O

a) If CEQA Significance Determination Analysis is required, the processing staff
shall complete the Permit’s Section listed on the second page of the CEQA
Supplemental Application From, which is shown in the screen below, and
forward the CEQA Analysis Request along with the required information to the
CEQA group according to the procedure outlined in FYI — 237, CEQA
Implementation Process: Checkbox for CEQA in PAS to ID Project Specific
CEQA Analysis.
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FOR DISTRICT USE ONLY — CEQA ANALYSIS REQUEST

PERMIT TECHNICAL SERVICES
AQE Name: AQS Name:
Facility Name: PAS #: CEQA #:
Facility #: Project #: Project with potential public concem? [Jves []No
Is this an RO project? OOYes [INe Detailed CEQA analysis required? [JYes [INo
Indemnification Agreement (1A) required? []Yes [JNo [JN/A

Project subject to Public Notice? [ Yes [No Letter of Credit (LOC) required? O] Yes [JNeo[1NA
Please summarnize or attach the followmng: . O ISR

- [ Copy of application form - [ CEQA paragraph sent to permit engineer

- [ Project Location - [ NOD prepared

- O SSIPE calculation - [T County filing fees District check prepared

- [ Project Description - [[] Game and Fish fees District check or proof of payment

- [[] GHG Determination (>230MT-COze/yr? BPS?) (District check prepared after recerving applicant checks

] Expected date of ATC(s) issuance: - [[] CEQA Ready and ok 1o issue ATC

Date form is forwarded to Tech. Services SVr Date form is forwarded back 1o pernut engmeer:

b) If HRA/RMR analysis is required, the processing staff shall complete the General
HRA/RMR Request Form, and forward the request to the Technical Services
group according to the procedure outlined in FYl — 287, Guideline When
Submitting an HRA/RMR Request to Technical Services.

The Preliminary Review Checklist and HRA/RMR Request are available in the
District’'s intranet page, AirNet, under Permit Services, Resources, Processing
Tools, Permits, and Internal Forms, a screen shot is shown below.

* @

ot » Porits’» It Eomms :
« Preliminary Review Form
« ATC Project Review Checklist
« Minor Mod Project Review Checklist
« Initial Title V Project Review Checklist
HRA/RMR

« Project Routing Form

« Project Tracking Form

« Pre-Application Meeting Form
« NSPS/NESHAP Report

« T5 Facility Contact Form

«» Offset Worksheet

Generating Incompleteness Letters:

After going through the procedures outlined above, if the processing staff determines
that the application package contains any deficiencies, an Incompleteness Letter
should be drafted. The Incompleteness Letter should clearly and concisely outline
the information required, and if necessary, it should also include an invoice for any
outstanding application filing fees. The Incompleteness Letter can be drafted from
within PAS. See detail procedures as follows:
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Open PAS, then select “Prelim Review” menu will pull up the following Preliminary
Review List screen.

B NO023 Mt 42107 PRELIM REV - IN PROGRESS ATC B HYDRAULIC CONTROLS a new meta: padts and p

Double click the highlighted project or select the “Project Details” button will
pull up the Project Preliminary Review Screen |

\1-‘
Project Details | Facility Details | List Apps List Permits New App

Double-click the highlighted project or select the “Project Details” button opens the
Project: Preliminary Review screen. Pressing the “Letters” menu will pull up a drop
down menu, which is shown below.

Select either “Incomplete Letter -- Fees Only” or “Incomplete Letter -- Info [and
Fees]’ tabs from the drop down menu depending on the deficiencies. PAS will
automatically populate an incompleteness letter with the Contact and Project
Description information that already entered in the PAS for the project.

[ NORTHTEE :
| ) File View Prellm RevOphons an - Processing Time  Window .
Fraject Sty | AgIncomplete Letter -- Fees Only o I -
Project ID: |_N 11421 01| Ag Incomplete Letter -- Info {and Fees) a
. - 5 = taps: Blank Lett M Pub Notice Req'd .
':‘:;:ms. [FRETIM REV - TN PROGRES C;PPCoveerrLener : fch?rl No:s Req'd For this example
Status: PRELIM REV - ASSIGNED CMPP Modification Letter 1 . Nocl)r\\/ nspection o
|- Facility | Complete Letter W ERP: The application does not
‘ N 9023  HYDRAULIC CONTROLS INC ERC Banking Complete Letter B Subjectto PSD contain sufficient app"cation
Final ATC Letter OftselERCs | f ST th
-~ Stall Ausignments — Final PTO Letter ikt App: |!MT | | ees. ere Ore, e
| LeedEngr [PEIRCEN -] 4 Incomplete Letter -- Fees Only e — Incompleteness Letter -
Prelim Rev. [SOW 7] i Ineonipiste-Letter ~ o larw Fres) mlen | Info [and Fees] option is
| e am;wev | j Intent to Deny CMP Plan = S o __Saﬁ+gs| ‘ | | [t d ] P
e L PEER Complete Letter - — selecteq.
| Comert | =1 || PeeRIncomplete Letter [0z |
— | PEER Issuance Letter 11 | i i i
| bescriptio]|_Contact. |C iments Fee Detal | Permit R | Cover :—; — By Sele.CtIng this (.)ptlon'
Permits and CMPP Cover Letter et PAS will aUtomancal_W
Project Routing And Tracking Form T populate an appropriate
Fraibugeon. I incompleteness letter with
Project Finel: 1 the Contact and Project
Permits Mailed: ¥i oAl B A
A Description information that
CEQA — i
N —————— has entered in the PAS.
Lead Agency?
Date Complete/Exempt: _
District to fle NOD/NOE: B Resdyl”
Distnct CEOA Lead AND y
= GI-SIG Increase >e§30 Mions? hives fiMe
 Fee Estimate Frogress - _
[ 0% 00f0hrs ‘ App Count 1] Save I
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4.3

Generating Invoices for Outstanding Application Filing Fees:

In case the application does not contain sufficient application filing fees, the
processing staff shall collect the outstanding fees prior to deem the project complete.
Outstanding fees are usually collected by first generating an invoice with an
incompleteness letter.

In order to ensure the invoice amount is correct, the processing staff should first log
the correct number of ATCs into the project. The invoice amount PAS generates is
based on the number of ATCs logged into the preliminary review project.

Once the correct number of ATCs is logged into the project, an invoice for the
outstanding application filing fees can be generated by selecting the “New Project
Invoice” option from the “Print’ drop down menu under the Project Specific:
Preliminary Review screen, which is shown in the next page.

B NORTHNTL PAS TTaZ107: Pre
f3: file View Prelim RevOptions [Print] Letters Processing Time Window
[rhroject Siaw Draft ATCs for the Project
ProjectiD: | N 1142707 | Final ATCs for the Project
Stetus: PRELDAREY TNPRG  Conditions Only™ worksheets for the Project :_.h h::ﬁ, Re; d y
ol Emissions Profiles for Project RN Lo eq
Stetus: PRELIM REY - ASSIGH it Inspochon
— : —| Print Mailing Label o
Facility —— —_— e AP
| N 3023 HYDRAULIC GONTROLS ew Jroject woce - ubjactto PSD
L ! Re-Print Existing Project Invoice Offset ERCs
;- S1alt Assignmente - = Printer Setup |; mnan |
LeedEngr: [PEIRCEN | Pprint To PDF — _
PrelimRev: [SOW ~] in_EfETHT | ﬁw_ﬂlu | Is Federal NSR equivalency Setings ]
" — 7 1 Urncking required?
EngrRev. -||J’! [l 72 = '
— = — Ackyiling ————— —
Conven: - | | i | __I i Receved. 06/02/14
,l — | FirstInfo Letter. 117
=Y y ’ 1 i | | Second Info Letier: 717
ontact |Ci ts Fee Detal Ipocymentd o ..
ptioll G | |l —_ | | Info Received: I¥}
e Deemed Complete: 17
Statutory Limit ] =
Prefim Decision: 11
Fina) Decision: 17
Project Final: 17
| Pemits Mailed: Iy
CEOA— —
CEQA Complele/Exempiby M Yes M No
Lead Agency? I
Date Complete/Exempt: _
Districtio ile NOD/NOE: | ] Resdy ™
District CEOA Lead AlND 9
- GHG increase » 230 Mtons? Les [iNo
Fuw Edtimate Progress —— e
L 0% DofDhrs | AppCount|l |
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Selecting the “New Project Invoice” option opens the following “Project Charges
To Be Invoiced” screen, this allows the processing staff to create an invoice for the
outstanding project fees.

-~

_S_tandiard Hourly Time §1 59.00 1.5 hours @ $ 106.00/hour
11

o

3 Project Charges To Be Invoiced X
Include Charge Charge Type Amount Description
Application Fee $71.00 N-9023-1-0: METAL PARTS AND PRODUCTS COATING OPERATIO...

Select the project charges you wish to invoice from the list above.

Create Invoice Cancel

|

In this example, only the application filing fee is required in order to deem the project
complete, so check only the “Include Charge” box for Application Fee under the
Charge Type option, and click “Create Invoice” button to create the invoice.

The processing staff shall attach the project invoice with the incompleteness letter
and forward to the Permit Services Manager/designee for signature. The Permit
Services Manager/designee will sign the letter and forward to the Administrative staff
for mailing. The Administrative staff will prepare copy of the signed letter and forward
to the processing staff for record. Upon received the copy of the signed
incompleteness letter, the processing staff shall deem the project incomplete in PAS.
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In PAS, select the “Prelim Rev Options” menu under the Project: Preliminary
Review screen will pull up a drop down menu, which is shown below:

M File \ﬁew]PmEﬁnOplianan Letters  Processing Time Wi fow
I

| Project Status Complete Project Projact Information - ———-

. . Type
ProjectiD: | 1 - .
| : oje . | - Deem Project Incomplete T | [ATc LJ B Pub Notics Req'd . i
ews: [P Intent To Deny =l Complexity W School Notice Req'd — Select the “Deem Project
| o Deny Project 30 ~| M Jointl
~ oin Inspection b
LS T et _ I'j"r - = kil | :jncomplete ;rxgﬁ thltle drop
Fal:illly . Dwverthe Counter W ERP own menu WI
NSz3 it o Received [ DuesiConet @ qupjentto PSD S
W Expedite I~ o onsatErce | automatically populate
Statt Assigoments s P it fon T today’s date into the “First
Lead Engr I?_E_"_*_CEN "] assigned Due: NSR equivalency Wacking : Info Letter” field under
Prolim e [SOW =] [porya | BSme | | |isFodanitGRepny _ sotnge | | the Activities section.
Engr Rev. I _—:J : ; || ; ; _ __! ._M'M““ I
Comvert - J Received: [o6702r7a | i
:| — FirstInfo Letier ening | < . Forthis _example q
rescriptio] Contact [Comments| Fee Detal | Lo foocument] _Cjo | | Second o Leter !H . The project was deeme
« || DoomedComplete: 57 | incomplete on June 11,
Statutory Limit. 0 I 2014.
Prelim Decision: | 717
Final Decision i1
Project Final 11
Pemits Mailed 141 ‘
. CEOA
| CEQA Complete/Exemptby Ml Yes M No . " .
;‘"’“2'”‘?"8’&9 Click “Save” button to
ate Complet mpt _ .
Districtto fle NOD/NOE B Resty ™ — deem the prQJeCt
Diswer CEQALeed AND | Incomplete, in PAS.
GHG increese » 230 M tons? e N
- Fee Esti Prog = - 1 1 <
| I 0% Oof0hse AppCount 1| mJ Seve

Selects the “Save” button to deem the project Incomplete in PAS.

Intent to Deny and Final Denial Letters:

The processing staff shall attempt to contact the applicant by phone or electronic mail
(e-mail) to verify the receipt of the correspondences and/or invoices (for application
filing fee) issued by the District. All telephone conversations or attempted calls shall
be recorded on the telephone conversation log sheet, all facsimile and e-mail
communications, shall also be filed.

If the applicant cannot be reached or the information is not received within the
specified deadline, the processing staff shall prepare the intent to deny letter and
forward to the Permit Services Manager/assignee for signature. The Administrative
staff will mail the signed letter through Certified Mail to the applicant. Shouid the intent
to deny letter go unanswered, the processing staff shall prepare the final denial letter
and forward to the Permit Services Manager/assignee for signature, similar to the
intent to deny letter, the final denial letter should be mailed via Certified Mail to the
applicant.
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4.5

The intent to deny and final denial letters templates are available in the District's
intranet page, AirNet, under Permit Services, Resources, Processing Tools, Permits,
and Lefter, a screenshot is shown in the next page.

Search * [ J

Staff

Resources v oo o

Per » Permits » Letters : Denlals
« Intent to Deny - due to insufficient info
« Final Denial - due to insufficient info

Generating Completeness Letters:

Once the application is determined to be completed, the processing staff shall
prepare a completeness letter and send to the applicant. The purpose of the
complete letter is to inform the applicant that the District has completed the
preliminary assessment of the application, and provide an advance evaluation fee
estimate (by major processing step). This estimate also serves as a cap on the
evaluation fee. In addition, the completeness letter is also to inform the application
that it is ready for the next processing phase, final application review.

Prior to deem the preliminary review process complete and generate the
completeness letter, the processing staff shall determine and select the appropriate
estimated evaluation fee hours in PAS, according to FY/ — 312, Estimation of
Evaluation Fee Hours for ATC/PTO Projects.

Select the “Processing Time” menu under the Preliminary Review Detail screen
opens the Project: Processing Time screen as shown in the next page.

Select the appropriate Tier estimate for the project per FYI — 312, and then click
“Save Estimate” to confirm the Tier Estimate selection in PAS.
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M) File Actions Reports Window

Project#: M 1142107
Facility: N 9023 - HYDRAULIC CONTROLS IMC
Estimated Billable Hours: 30 0

Project Pru_cessing Time ] | Miscellaneous Billable ltems
Fee Rule Estimate Categories For this example
- == ' H o + . o
Tier EE BACT HRA CEQA PrepPermil  Selected Tler 2ygith 225 hl:S p!‘e"m ESHNatS
= 8 0 1 0 1 O is selected for this project
2 - 25 hrs + prelim 10 5 3 3 4 [T
3- fgoh:‘s + prelim 20 W 8 5 7 g Clicks “Save Estimate” to confirm the
4- rs + prelim 45 10 10 n — T : : i
£~ Non Standerd » prelim 0 " 0 0 2 T ‘ Tier estimate selection in PAS
|| Once the Tier estimate selection is
, _ | saved, PAS will automatically
SovejEstmats . | populate the estimate hours in
“" different major processing steps
Estimate and Actual Hours By Category -
Activity Type Estimate | Actual Billable Hours |Actual Non-Billabla Hours  Actual Total Hours
Detarmining Compleleness 50 50 15 65
Engineering Evaluation 100 60 00 00
Bast Available Control Technology Eveluation 50 00 00 00
| Health Risk Assessment 30 00 00 00
CEQA Roeview 30 00 00 0.0
Preparing Permit 40 00 00 00
Miscelleneous 0.0 0.0 0.0 0.0
|| Total 300 50 15 Y
Eslimate Progress — —-—- - ---= -
0% 0 of 0 hrs

Once the Tier estimate is saved, the processing staff shall complete the CEQA
section information in PAS according to the procedure outlined in FY1 — 237, CEQA
Implementation Process: Checkbox for CEQA in PAS to ID Project Specific CEQA
Analysis.

After the CEQA section information is completed, the processing staff shall prepare
a completeness letter and forward to the Permit Services Manager/assignee for
signature. The completeness letter could be generated as follows: under the
“Project: Detail Preliminary Review” screen, press the “Letters” menu will pull up
a drop down menu, then select “Complete Letter”, which is shown in next page.
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Bn File View Prelim Rev Options Pnnt I.ettetsl Processmg Time Window

Project Status
ProjectiD: [N 1142107 |

Ag Incomplete Letter -- Fees Only
Ag Incomplete Letter -- Info [and Fees)
Blank Letter

EI W Pub Notice Req'd

Status: PRELIM REV - IN PROGRES i
- { CMPP Cover Letter W School Notice Req'd
= B M Joint Inspection
| Stetus: PRELIM REV - AWAITING INI CMPP Modification Letter | ey P
Facility Complete Letter H ERP
N 9023 HYDRAULIC CONTROLS INC ERC Banking Complete Letter W Subjectto PSD
Final ATC Letter OftsetERCs |

- Staft Assignments Final PTO Letter i App: s7100 |

LeedEngr. [PEIRCEN _j A  Incomplete Letter -- Fees Only voacking— —
Prelim Rev. [SOW ~] {u Incomplete Letter -- Info (and Fees) atency i
EngrRev: | = Intent to Deny CMP Plan —Ig
rRev: ) | [
2 l PEER Complete Letter = .
Comert | =l l PEER Incomplete Letter (06702714 ‘
e T - PEER Issuance Letter DGII 1714
escriptio] Contact |Comments| Fee Detal\l Permit Renewal Cover U?IH
Permits and CMPP Cover Letter
Project Routing And Tracking Form / / Ir
| Prelim Decision i/ '
=] | Finel Decision: 7!
Project Final: e |
Pemits Mailed 11 ]
[ CEQA —— —
|5, CEQAComplete/Exemptby [l Yes M No
Lead Agency?
Date Complate/Exempt _
| District to file NODMNOE: | Ready ™
| District CEQA Lead AND
“ T GHGincrease > 230Mtons? B Yes MNe
-Fee Estimate Progress R _
ETENEE 17% 5 of 30 hrs AppCount[I | Save |

The Permit Services Manager/assignee will forward the singed letter to the
Administrative staff for mailing. The Administrative staff will prepare copy of the
signed letter and forward to the processing staff for record. Upon received the copy
of the signed letter, the processing staff shall deem the project complete in PAS.

In PAS, select the “Prelim Rev Options” menu in the Project: Preliminary Review
screen will pull up a drop down menu, select “Complete Project” option, and PAS
will automatically populate the date the project is deemed complete and the date of
180 days plus the project complete date in the “Deemed Complete:” and “Statutory
Limit:” fields in the Activities section, respectively.

Click the “Save” button to deem the project Complete in PAS. Screenshots are
shown in the next page:
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Processing Time Window
Project [nformation

...?f.“l?@.ﬁ!?“_“_;; Complete Project |
ProjectiD: | M Deem Project Incomplete
Stalus: [Fl Intent To Deny =1 |
gld ) - Deny Project
jens Cancel Project
~ Facility ~—— )
Info Received
N 8023 11V |
Stalf Assignmenie
Lead Engr  [PEIRCEN =) Assignec Due:
Prelim Rev.  [S0W =] [weawa ] [eerna | ‘
| EngrRev | =— —= 7 - .
=1 [/

| Convert
|

sescriptio] _Contact |Comments] Fee Detal | Log

RS TR

| Fee Estimote Progress

17% 50130 hrs

tracking regquired?

-~ CEQA

GHG increass » 230 Mtons?

] App Count: I‘l |

Type:
[A' L = M Pub Nobce Reqg'd
Complexty: B School Nobce Reqg'd
i;m _~ ] M Jointinspecuon

B NOV:
T O oertte Caurder o eERP
I~ Ciect Conven # Subject o PSD

B Expedite ™ FO
i CAPP Prepared |
Intial Fees received with App  [$ /1 10

Ofisel ERCs |

NSR equivalency hacking —
I F NER equivalancy

Actiyition
Recaved:

First Info Letter
Second Inlo Letior
Info Recerved
Deemed Complete
Statutory Limil:
Prelim Oecision
Final Decsion:
Project Final: {
Pemits Mailed .[

[os7azria
0611714

L4 1
wrn4

!

P e
N~

CEQA Complete/Exempiby M Yes
Lead Agency?

Date Complete/fExempt:
District to fila NOD/MNOE:
District CEQA Lead AND

| No

]
M Yes

Feady ™

B No

== se |

5 File View Letters Processing Time Window
Project Status

Project ID: Mhmw |

Project [nformation

Type:
[aTc =1 m pub Notice Reg'd

~ Fee Estimoate Progrese — = —

17% 50130 hrs

sews: [ - | Complaxity: B School Nofice Req'd
g.':ms. PRELIM REV - IN PROGRESS [s0 -] M Joint Inspaction
S — B NOV
Focility e ™ Ovetthe Counter W ERP
Direct Convent '
N 8023 HYDRAULIC CONTROLS INC : é::;dn:"\;f o= [BiSubecioiRs e
e - | ® cappPrepared ZOfisatcRCs
- sig ‘| Initial Fees raceived with App: [§ 71.00 |
PEIRCEN v . N . . o )
Lead Engr ) Assigned: Due: NSR equivalency tracking—————————
Prelim Rev.  |SOW ;J 06/03/14 |["I{| :’f“‘_] ‘ Is Federal NSR equivalency Setings l
= — - tocking required?
EngrRev: | =) |rl/ | ) T
i : Actiyitios -
Convert | =] [77 1[77 | || Receives: 06/02/14
I'| Firstinto Letter: 06/11,/14
Second Info Letter. ¥
Info Received: 0771114
4 Desmed Complete:
Slatutory Limit: 01/111s r
Prelim Decision: ¥
Finel Deasion: I
Project Final: /4 .
Pemits Mailed: | 4/
CEQA
CEQA Complete/Exemptby [l Yes W No
Lead Agency?
Dete Complete/Exempt. 75—
District to fila NOD/MNOE: [ § Ready [T
District CEQA Lead AND W vee B No

GHG increass > 230 M tons?

1 .
| App Count: |1
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V. Assignments for Engineering Evaluation

Once the project is deemed complete in PAS, the project will be automatically populated in
the Permit Services Manager/assignee’s Engineering Evaluation Assignment List, (in
this case, Supervising Air Quality Engineer’s Engineering Evaluation Assignment
List), which is shown in the screen below.

BB ORTHATL 5 - Enginestig R g

&) File View Edit Window

[s]tlio_ [Facity Name TProject [Project Type r. |RO[Nolice]Prelim Engr|Review Engr [Flags [cmer Bl G| Completed]
A V N1237 E & J GALLO WINERY N1142670 AMEND TV
A V N829 NUSTAR TERMINALS OPS PARTNERSHIP LP N1142680 AMEND TV
v NBO97 ZYMEX INDUSTRIES, INC N1142438 ATC EDGEHILR 06/23/2014
A N3704 CALIFORNIA CONCENTRATE COMPANY N1142603 ATC KAHLONJ 07/15/2014
v N9023 HYDRAULIC CONTROLS INC N1142107 ATC SowW 07/15/2014
A N4316 AMERICAN HIGHWAY TECHNOLOGY N1142643 ATC SCHONHOM 07/16/2014

For this example
Total four ATC projects showed in the Supervisor Air Quality Engineer’s Engineering Review

Assignment List waiting for assignment.

Double-click the highlighted project in the screen above will open the Specific Project:
Engineering Evaluation Assignment screen.

Under the Staff Assignments section, the Permit Services Manager/assignee selects
appropriate information from the drop down menu and press the “Save” button to finish the
Engineering Evaluation Assignment process. This process is similar to that described in the
Assignment for Preliminary Review section of this policy.

Engineering Evaluation assignments are made by the Permit Services Manager/assignee,
on a first-come, first-serve basis, which based on the date the application was deemed
complete. In general, projects will be assigned to the individual who performed the
Preliminary Review of the application if possible. However, other considerations including
equal distribution of the workload, fast tracking of the review process, or deadlines may
necessitate assignment to other staff members.
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VI. Engineering Evaluations

The purpose of the Engineering Evaluation (hereinafter referred to as Final Review) is to
evaluate the application proposal to determine whether it complies with air quality rules and
regulations. The final review process essentially involves the creation of a document, final
application review, in which the processing staff presents the application proposal,
performs emission calculations, evaluates compliance with all applicable rules and
regulations, ensures the proposed project complies with CEQA requirements, and creates
Authority to Construct (ATC) permits with conditions that enforce the requirements of the
applicable rules and regulations.

6.1  Application Review Document:

The final application review document typically consists of the following major
sections:

Proposal, Applicable Rules, Project Location, Process Description, Equipment
Listing, Emission Control Technology Evaluation, General Calculations,
Compliance, Recommendation, and Billing Information

The application review document format is outlined in detail in District Policy APR —
1010, Application Review Format. This Application Review Template is available in
the District's intranet webpage, AirNet: under Permit Services, Resources,
Processing Tools, and Permits, a screenshot is shown below:

i - _ N
Ririet
8 tHome Search - ®
mi Pt
i PROCESSING TOOLS REFERENCES FORSTAFF
! Ea’- ] Permits General Geners!
"ﬂwl . Mﬁmm « Guidance & Policles « SHA & Counter Duty
o ) L y - g:&m uhhfn_ﬁri cation Tracking . B_&gl; s . EEWMQMI s::.-THlP Phnn;" Duty
Ousiach & i . » DistrietF « Parmit Statf Modified Wark Schedul
™ . - -
i I + ERC + Agulture + STAR Suogestion Trasking Chiart
: - = Processed Projects « Publio Natice Trackinn Charl
m . mﬁ%u . MW « STAR, Board
e ——— « Souroe Catego, « Procedure: PAS to PD « Training Opoorlunities
 Sgciaby Frigres t - Titla V « Intemal Miscelfanequs Phone List
M 8T . aﬁM{uEmm + PAS Tips + ARB Training Materinls
Y = Broiset Borean HRA » Acromyms + Eas Consalidated
. . . rslimlnn[y_ﬂgylgﬂ Form « Pe allers
« Gengral HRA/RMR Request « How lo Schedule @ mesling Room in
(=TT » Miscelansous Siudies Ouliook @
m + Rroughl Relief Assislance + Potenlial j 11
ey Ain Livirg 1 %ﬂb Title V GHG S
Bervion Primety « EDMS Guidance for Fliing Documents
N « Status of Potential GHG Title V » EDMS Categories
Sourges
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6.2

Viewing Engineering Review Project Assignment:

Open PAS then select the “Engr Review” menu, as shown below:

Fite l.oginApps Pnelimneviewlﬁnpr CuwutATC FacllutySean:h Permit Search  Reports Mﬂntenanoe

i By selecti view' menu, a list of that
: _ b%é .asslﬁge%wmgfé%mrﬁ&ﬂr@ ﬁm”f‘éﬁ%ﬁ Ead

Selecting the “Engr Review” menu opens the following Engineering Review List
screen. The left column of the Engineering Review List screen contains all of the
project that have been assigned to the staff for final review processing, together with
the facility identification number, project number, type of project, facility name, and
current project status.

& hd-r;m View Edit et Optors Grab g Souce et Actons Wedos

™ Trpe g [Faciey biame IDesirgten | ‘i|W lwu [rroet Ttpe 13| sluﬁm LB FeeHue |
mu ml-l!h’d {FALRF\P BIFROGAESS  SPECWL | SPECNPEOIC!E Lcmmmmb LRUBLLAL L
= PET MTIRE A3 *Tr3 (Pe nmw 1120083 ATC a]
0] w}s nu\m mm,nzv PUBLICNOTICE  IMICRM LOClcas nm ufmcimperm X 1370020 120088 ATC o
NESS O PiALREY - PROGRESS  AMENDT T SUTTER HOME WIKERY Canveri e ATCI Bsuec ~ & h-8700-3-0 1120088 ATC 0
HIZET RVMBMDY FRUALREY- WPROGRESS €O 0 EAJGALLOWHERY  Change Orderiochang X H8700-40 1120088 ATC a
W21 NI FEALREY M PROGRESS  ©O 01 PROLOGIS Change Order (o revise | X 870050 1120088 ATC a
NI H1130480 FIMALREV-MPROGRESS  SPECIAL U SPECIALPROJECTS - LC Do companson anahsis | F R-3700-6-0 1141400 ATC u
N4418 N1132677 FINALREV-® PROGRESS  C/O (1 CITY OF HEWMAN VIAST Change Order lo aamini | F ILBFO0-T4 114143 ATC 9]
¥ s 2 L
v TR0 nasg AlC |

For this example |
Eight projects have been assigned to staff for final review processing, project N-1141802 is an ATC ‘
project, and the status of this project is in Pubhc Noticing.

Lnﬂm[mmm| ListApps |unmm| NewApp View | View i ] |

o |

§ Projects

Highlighting a project in the left column and pressing the “Project Details” button on
the Engineering Review List screen listed in the previous page pulls up the
following “Project Specific: Engineering Review” screen. This screen is similar to
the Project Specific: Preliminary Review screen. The main difference is the “Engr
Review Options” menu, which contains various options for final application
processing such as specifying when a Preliminary Decision was made (for public
notice projects), setting the project’s status to “Public Notice”, finalizing a project, etc.
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Print Letters Pmcesmg Time Window

i Project Status Preliminary Decision Made

| Project ID: B Finalize Project

| Status: [Fi  Awaiting Supervisor Review -
Old Awaiting Compliance Review
Status: A )

! - - Imminent Denial Letter

¢ Facility ——  Deny Project

1 N 8700 WM| Cancel Project

—Stafi Assignments —
LeadEngr: [PEIRCEN > as Assigned.  Due:
Prelim Rev: |[HARADERJ _I [[15[1 3n 4 [[15/27/1 4
EngrRev.  [SOW <] [osmana | 06/13/14
Convert: | [

Jescriptio] Contact |Comments| Fee Detal| Log |Document§  C/0

54% 135 of 25 hrs

——d

—Fee Estimate Progress - —
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— Project Information

Type:
[ATC _1 P Fub lotce Reg'd
Complexity: [ SchoalHotice Reo's
|3g _] M Joint Inspection

W NOV:
[T Cverthe Cannter N ERP

[ Drect Conver W Subjectto PSD
W Expedite W RO

W CAPP Prepared . SlisstERCS
Initial Fees received with App {

~NSR equivalency tracking —_—

Is Federal NSR squivalency : 1
; trockm_g raqmre_d_‘? Setinge

~ Activities — —_ — -
Received: 05/13/14 _|
FirstInfo Letter: IN)

Second info Letter: I

Info Received: ¥ B
Deemed Complete: 05/13/14
Stetutory Limit 11/0814 |
Prelim Decision: 07708/14

Final Decision: [_/ B

Project Final: / |
Permits Mailed: N,

—CEQA =
CEQA Complete/Exemptby [l Yes [ No
Lead Agency?

Date Complete/Exempt. _
Districtto file NOD/NOE: [ ] Ready [~
District CEQA Lead AND Bves M No

GHG increase > 230 Mtons?

7 |

App Count: |1 |




6.3 Preparing ATC:

The middle column of the Engineering Review List screen contains all ATCs that
have been logged in for the facility together with the ATC status and the project
number that the ATC was logged in.

-
L%S [cro  |Application |Project | Type Tag | |

)F( sﬁ;gg::im-no ::;&ggg z.f(E:R “S” is the status of the ATC, where

X N-8700-2-0 1120088 ATC

X N-8700-3-0 1120088 ATC — "X" means the ATC was expired,

X N-8700-4-0 1120088 ATC — “F" means the ATC was finalized, and

X N-8700-5-0 1120088 ATC - “V means the ATC is under

F N-8700-6-0 1141490 ATC processing and has not been

F N-8700-7-0 11414980 ATC finalized.

F N-8700-8-0 1141490 ATC

o

HN-8700-9-0 1141802

For this example:
ATC N-8700-9-0 is logged under project number N-1141802, and this ATC has not been finalized

Pressing "View” button opens a View Application screen that allows the staff to view information
about the ATC such as permit conditions, emissions profile data, and various information.

Pressing “Edit” button opens the Edit Application screen that allows the staff to create/modify
permlt condltuons enter/change em|33|ons proﬂle data, and prints coples of permits.

View l Edit |

Highlighting an ATC in the middle column and pressing the “Edit” button opens the
following Edit Application screen. Under this screen, the processing staff can
create/modify permit conditions and enter/change emissions profile data.

ﬁ‘ File View Print Gfab Bag Wmdow

Last Upd d

Permit#: NB700 -8 -0 Stalu: i | 05/31/14  SOW _J
Facility: WM RIVERBANK RECOVERY LLC e ——— =
Project#: 1141802 | Commenced Const: ves ' No
App. Type: ATC ATC Renewec: ves [ No MO
Stalus: FINAL REV - PUBLIC NOTICE e
Engineer:_ = Sow | Received: i‘l';"-,!:l Aga
v | commenss | sowosten | ios | = e
Second Info Letter: Fi :r
Desmed Complete: u_b,rmd
] Preliminary Dacision: |07 /0614
Finel Decision: ; .J
. % S e » Project Final: | £ 4. Source
Pressing the “Edit Condition” button Init Source Test Per.: Il |Test ®
. Expire: It Reqd.
opens a screen that allows the creation of Lest Printed: ,
permit condition language to enforce all
applicable rules, regulations, and [ Proposad Fee —— —
requirements the permit unit is subject to e H ot =
Dese: _
I | ...
Latitude/Longitude | _Secton/Township/Renge | Physical L i ™ INSPECT Program Participant
| | - o
I — _
= Edit Conditions l Edit Emissions J_ l History List l Other Permits | Cancel | Save J

|

Pressing the “Edit Emissions” button opens a screen which contains fields for entering the
potential emission data for the ATC permit.
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ATC permit conditions can be created by one of the following methods: 1) Manually
typing the condition language; 2) Entering a pre-written “general condition”; 3)
Choosing a pre-written “general condition” from a list of categories in PAS; or 4)
“Copy and paste” condition language from other permits.

S File Edit Tools Window
8]L1|@) v Xe| 2| 1|1 |0 V(@] bl

] Create a new Condition
Insert a General Condition
Select Condition(s) by Category

a) Manually Typing Permit Condition Language:

Choosing the Create a new Condition option creates an editable blank permit
condition. This is the option used when it is necessary to write specific permit
limitations that aren’t covered by one of the pre-written “general” conditions.

b) Entering a Pre-Written “General Condition”:

In order to save time and standardize permit requirements, the District has
developed a number of pre-written permit conditions that cover common
permitting scenarios. These are called “general” conditions, and they are
identified by a unique number called a general condition number that shows up
between “curly braces” (e.g. {number}) at the beginning of the permit condition.

To add a general condition for which the processing staff already knows the
identification number, choose the Insert a General Condition option. Under
this option, the processing staff can insert either a single general condition
number or multiple general condition numbers separated by commas.

c) Choosing a Pre-Written “General Condition” from a list of Categories in PAS:

If the processing staff does not know whether a general condition exists for the
needs, the processing staff can choose the Select Condition(s) by Category
option, which activates the folliowing General Condition Selection screen.

This screen shows a list of source categories for which general permit
conditions have been created. Conditions from these categories can be copied
into PAS’ “grab bag” for later pasting into permits or they can be highlighted an
“dragged” into the current permit by holding down the left mouse button.
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14 General Condition Selection

File Edit

s 81 x| | @] &

= {32 Stationary Source Conditions
= 3 Baghouses
@ (3 Best Performance Stenderds
w G2 CEMs
CEQA
Cotion Gins
& &2 Dairy
Drought Relief Engines
Dry Cleaning Permit Renawal
& Emergency Flares
®m @& GEAR 1 - Gasoline Dispensing
® &) GEAR 4- Abrasive Blasting
£3 GEAR 9- Remediation *OUTDATED*
= &1 GEAR 11 - Emergency IC Engines
® £ GEAR 12 - Motor Vehicle Coeting
. @ & GEAR 16 - Woodworking Operations
@ E3 GEAR 20 - Charbroiler Inhouse PTOs
&3 GEAR 21 - Cherbroiler ATCs
= &) GEAR 26 - Dormant Units
@ (3 Old cetegories
@ &3 OUTDATED
(1 Recordkeeping
= & Reg VIl
Rule 2201 - NSR
& E3 Rule 4309 - Dryers, Dehydrators, end Ovens (12/15/05)

@ (2 Rule 4409 - Components et Light Crude Oil or Naturel Gas Product
® (3 Rule 4803 - Coetings, Metal Pants (9/17/09)
Rule 4605 - Coatings, Aerospace (12/20/01)
Rule 4612 - Motor Vehicle and Mobile Equipment Coating (4/24/14
8 Rule 4663 - Orgenic Solvent Cleaning, Storage and Disposal (9/21
@ G Tille V
Winery
= &2 Portable Registration Conditions
{3 CONCRETE BATCH PLANTS
3 CONFINED ABRASIVE BLASTING
(3 GENERAL REQUIREMENTS
o | |IC ENGINE [DIESEL) RS
LI ICENGINE (SPARK IGNITION)
| MINERAL PROCESSING
PROHIBITIONS
' RENTAL EQUIPMENT
: REPORTING AND NOTIFICATION
UNCONFINED ABRASIVE BLASTING
| Conservation Menagement Practices
N @ & Permit Exempt Equipment Registrations
|

Rule 4320 - Advanced Emission Reduction Options for Boilers, Sti|

{2001} The engine shall be operated with the timing retarded four degrees
from the manufacturer's standard recommended tming. [District Rule 2280] N

{2002} The suffur content of the diesel fuel used shal not exceed 0.05% by
weight. [District Rule 2280] N

{2003} This engine shal be equipped with a functioning turbocharger at al
times. [District Rule 2280J N .

{2004} This engine shall be equipped with a functioning turbocharger and
aftercooler at all times. [District Rule 2280] N

{2005} Records of daly hours of operation, and quaniity of diesel fud used for

this engine shal be maintained and submitted to the Distnct within 30 days
after the end of every calendar quarter. [District Rule 2280] N

{2006} Particulate matter emission concentration shal not exceed 0.10 grains
per standard dry cubic foot. [District Rule 4201] N

{2007} NOx emissions from this engine shall not exceed 10 grams per brake
horsepower-hour (700 ppmv @ 15% O2). [District Rule 2280] N

{2008} NOx emissions from this engine shall not exceed 7.2 grems per brake
horsepower-hour (500 ppmv @ 15% 02). [District Rule 2280] N

For this example

Portable Registration for diesel-fired IC
engine category contains above general
conditions.

“Copy and Pasting” Condition Language from other Permits:

The final method of adding conditions to
from another permit using PAS’ “grab

the permit is by copying conditions
bag” function. The “grab bag”

functionality is similar to the Windows Clip board, in that the processing staff
select and copy permit conditions from one permit and paste them into another
permit. PAS automatically formats and numbers the permit conditions pasted

from the grab bag.
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6.4

Once in the appropriate permit conditions screen, merely highlight the
conditions that need to be copy and choose the Copy to Grab Bag option from
the “Edit” menu as shown in the following screen. Alternatively, the processing
staff can highlight the appropriate permit conditions, click the right mouse
button, and choose the Copy to Grab Bag option from the pop up menu.

15 Fue [THt) Yooh Wmndow

i@ Tioad catel
T Meswe twen = T T
z e |
Copy 16n 0 Osphesn el
"
oo
5 ™ Maris elapsad e eter o pther APCO appraved afternatra: {Dscd Auos 4701 and 4702 and 17 0CF 931 TBI N
e 3
b On A og CH1EG Lot sulfor by werght 1 1o e Used [Dstnct Fudes 2201 and 4501 and 17 CCR 93116
Eogn ne Lone Sag Sifef2
T OB Cuavenmay Comaf) [oROTHI S 09 g NOXDRP 09 g-CORRp-Y ar 021 g VOCKHp-he [Ustact Fule 2201 2nd 17 CCN &3116) 1
8 B L tawad on USEPA cortficaton usig 150 B178 tast procsduse [Distnct Rukes 2201 and 4102 and 17 CCR 82 [1BIN
St B Cisle
) ra— N -
LI (S s 4 conaon as 1e- by the engne ot emssions conlral system suppher [Dstict Fuke 4702] K
10 3 ke aGens] Conseon sl

Select Condmon(s) by Category
11 Detete Condition(s) cc"' ‘: } sutage caused by sudden and teasonably Unforese<n natural disasters or sudden and feasonatiy Lo(esaen &nts beyond the CONTIGE of b peimidtes [Drstiict Rules 470+ and 47021 N
Trarwduer Grevw ol Combliboni) Ul

2 i wirgrm R T b Gerd W o5 o0 i 11 o lecwh disirbution system 3 part of @ vohantary tiry demand reckchon program of for & infstruphtie power contract [Dsstact Rues 4701 ard 4702 N

yoad [Drsinct Rules 4701 and 4702 and 17 CCR 931161 N

15 The permaive shail mardas mondldy recurds of the lype of fuel purchased [Dsinct Rules 4701 and 4702 ard 17 CCR O3B N
16 Allrecards shal be mantanied and refane ] onrsite for a mrvmuin of fve {5} years, and shak be made avalable for Drstnct inspechon upon reques! [Drstoct Rules 4701 and 4702 =d 17 CCR 93116 H

17 US EPAadmwsters the tegurements of 40 CFR Part 60 Subpan 11l and 40 CFR Part 63 Subpar! 2222 The ownet or operalor shall comply wilh the oshng
speaned n these subparts The ownet of opetator shall sutam( 38 apphcabie noticabors 1epons and 16cords 1o the admavstiator by the (egured compiance daleﬁ [Dﬁlud Raes 4001 avj 4002 N

Once all the desired conditions have been copied to the Grab Bag, navigate
back to the new draft permit and choose the Paste All from Grab Bag option
from the “Edit” menu. Alternately, the processing staff may click the right
mouse button anywhere in the Edit App Conditions screen and choose the
Paste All from Grab Bag option from the pop up menu.

Entering Emissions Profile:
Emission profile data consists for the potential daily and annual emissions as well as
the quarter changes in potential emissions due to the current permitting action. This

information is used for the District’s internal tracking and reporting purposes.

Selecting the “Edit Emissions” button under the Edit Application screen will open
the following Edit Application Emissions: screen.
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6.5

'NO AT -

B NC T1 PAS . [Fdi A

5+ File Actions Window
e 11~ LastUpdated —————————

Permit#: N 8700-9 -0 Issuad: 74 )

o Implemented: / / | | 05/31/14

Facility: WM RIYERBANK RECOVERYL_LC_ Use PTO Equipment M Yes

“PM2.5/PM10 % emissions Probasslined: M No
PM2 5 (ib/r1) NOX

Potantial to Emit (Ib/vr): m-
Daily Emis_Limit (Ib/Day): _

1

Quarlerty Net 2
Emissions Change 3
4

Check if offsets are trigasred n
but exemption applies

ofiset Retio: |G

1
Quanerly Offsel  2: ‘

1l
I- Wl

THIE;

|

1-Hll:

Amounts (Ib/Qtr) 3. |
4
SLCID (PTE): |
SLCID (DEL): |

.Quncil Seve I

The processing staff shall fill out the following fields for each of these five criteria
pollutants NOx, SOx, PM+o, CO, and VOC:

1) Potential to Emit (Ib/yr)
2) Daily Emissions Limit (Ib/day)
3) Quarterly Net Emissions Change

All these emissions data are available on the final application review Word document
that is prepared for the project.

Finalizing ATC Project:

Once the ATC conditions languages and emissions profile are entered into PAS, the
processing staff shall print a copy of the draft ATC permit(s), attach to the prepared
final application review document and forward the entire document to Permit
Services Manager/assignee for review. The processing staff shall also change the
project status from “Final Rev — In Progress” to “Awaiting Supervisor Review” in
PAS.

Select the “Engr Rev Options” menu under the Project Specific: Engineering
Review screen will open a drop down menu, which is shown below. Click the
“Awaiting Supervisor Review” option to change the project status in PAS.
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JBI NORTHNTI PAS - [Praject NATA1802: Engineering Review] NN MR

15 File View |Engr Rev Optlonsi Print Letters Processing Time Window
Project Status Dreliminary Dec sion Made — | - Project Information
T
ProjectID: {14 Finalize Project I:?f __l
| 3
| == 2 W Fub i o Meng'd

taty iti i i -

Status [Fl Awafu_ng Superv_nsorRewern ~] | Complexity r ol Nolice Rea'd

g:gtus A\ Awaiting Compliance Review |3[1 _J [ Juml |,,spec,m
- - — Imminent Denial Letter e W nOV
= Fatility ===l Deny Project E |[£|\,n:| :}f dy ﬁ_\l.’(l't" W ERP ‘

NP ()

N 8700 WMI  Cancel Project W Expedie P Rt W Sabjetuien
L —— - P Offset ERCs I |
— Staff Assign — | CARRRigRated -
i | Inmol Fees received with App ‘ | ]

Lead E PEIRCEN - |
| Lead Engr ’ J Assigned: Due —~NSR equivalency tracking - 1

Prelim Rev: |[HARADER. ~] L/' 34 J 05/(' n4 Is Federal NSR equivalency Setiings I |

tracking required? |
| EngrRev:  [SOW ~ ] [_14/14 | [osr13n4 | S - .
I — 16 8 *=————— e —
| Comvert | ~[ T Received: 05/13/14__ |
—— First Info Letter; 77|

Upon receiving the approval from the Permit Services Manager/assignee, the
processing staff can finalize the ATC project and issue the final ATC permit(s).

Select the “Engr Rev Options” menu under the Project Specific: Engineering
Review screen will open a drop down menu, which is shown in the next page. Click
the “Finalize Project’ option to finalize the ATC project in PAS.

5 File View

Engr Rev Oplions | Print Letters Processing Time Window
Project Siatus Preliminaiy Deécision Misde r~Project Information
| ProjectiD [N Finalize Project [Tl“_—:]
1 ATC - )
) M Pub Notice Req'd
tys: it -
Satus W awal.ung Supenvsor Review -] Complexity. B School Notice Req'd
Old : o Awaiting Compliance Review l——_—_] M JointInspection
L - Imminent Denial Letter W NOV:
Facility —— Deny Project r ) b € B ERP
[ 3 W Subjecito PSD
! N 4337 REC Cancel Project n Expe e p o Su |ec;: e
P S ) B ] CAPPPrepmed JL__.L'
[ signmants | | Ininai Fees recened with App [ $ 7100 |
IPLIRCEN = ) =
Lead Engr I j Assigned pue [“NSR equivalency tracking
Prelim Rev  [5OW =1 [pagaona | jpspazia Is Fedoiol NSRoquvelency  gomngs |
— - = tracking requinesd? —_
EngrRev. {SOW ;] |b5/20714 ||u5/|3,r|4 \ —
| Actiyitina ——
Comvert [ =177 l! i Raceived 04/30/14
| First Info Letay I

a) Establishing a link to the final application review document in PAS

Prior to finalize the ATC project, the processing staff must save a copy of the final
application review document to the G:\SHARED\PER\EE directory on one of the
following network servers:

CENTRAL1 Central Region projects
NORTH1 — Northern Region projects
SOUTH1 — Southern Region projects
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The application review document must follow a specific file naming convention
in order for PAS to recognize it. Please refer to District Policy APR — 1005,
Application Review Electronic File Naming for the appropriate file naming
convention. PAS will not allow the project to be finalized if it cannot find the
correctly named application review document on one of these servers.

e
Project Stalus Projet [nformation — - e
Frogestis | 11AINRD Tyr Finalizing Projecy
o [AWATTIRTS SATE TN T Wil W | c:‘:"c . ::‘;NT:’?“N:Z “
Qg y PO LR i [ﬁ - Jom?:u S | A An EE document (e.g. "N4997, 1141668.doc”) must be available |
T, — | MNAGIMENF IR BB it oo S e in the appropriate PER\EE location prior to Finalizing this I
Faciily | VTR B ErP project! ! |
. e n Currently, there has not been a link o the EE document
N397 [RECOTDGVISTIOCKTON W Expesn P S established Do you wanl (o search PER\EE at this ume?
B CAFFFropsied _OfserERCs |
AR il Fedd mohnmtiwh App. (87100 :J
LeodEngr  |PEIRCEN 'j Aswgned Oue 7_ MER oguivaloney Wacking | t = Yes No
Prelm Aev. [SOW =] pastia ] psiwia | Vi Fdorad HER equimency Setinge |
****** == Wacking 1eduned )
EngrRev  [SOW BRE LT psrara ] — —_ o — -
- — — Y S ——— Activition
Comven = R [ Recened [nagansia
| Frestindo Lettor | i
esariptio] _Contact |Commentd Fee petat | Log Jooqument _ €/0 m‘"b:""' Hd
* | | DeemedComplete  sriiia
| Sumutory Limt 117114 f
I T 1 H 1 »n H M
o pHE—] Click “Yes” button to establish a link
gl [z ! to the final review application
. = document
ent.
CEOA
CEQAComplets/Exympiby M Yes W No
Lead Agency?
e
Distindd (o Me NOD/NOE [ ] Reass [T
Distnct CEQA Lead AND
GHG merwore > 220 Miom? B Yo M No
~Fuow Estimalw Progrm: 1 -
HENERN RS 43% 13 of 30 hra App Count |1 | Cancut | Seve

Creating application processing fee invoice

Before finalize the ATC project, the processing staff need to make sure the
amount of billable processing time shown in the “Processing Time” menu under
the Project Specific: Engineering Review screen is correct because PAS uses
this information to determine the amount of the application processing fee invoice.
If there are any discrepancies, discuss with the Permit Services
Manager/assignee prior to finalizing the project. If the amount of billable
processing time is correct, select the Finalize Project option to create the invoice.
The following screenshots illustrate the process.
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B fle en OpuGte Pt Lettens {uecessing T Vindoy,
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g Poan [N 1141668 | Type B Project Charges To Be Invoiced X ]
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ot Ir i
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N 444/ RLCOLOGY STOCKION IE e M Sutyeo o PSD | - " " . . " N
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) B CAPP Prepared e ERCs | .
. Slafi Assignmenis Il Feec tecenod weh App § 71 11 | Crmat fmicn | Concsl
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o= e e - Achighing
cowr | =147 I[#3 | Recaned A4
FirstInto Letier i |
= § Second Info Leter FZ]
[Pescrpboni Goekact. [Commeni) fec Dot | g Jrocyment] gy | | Second ot 2
Typw|tome | Conte 0| Gus| PP | popmedComplets  iniifid
EE  MABIE A VAT tae AIATARTOTTIA T30HE W | ommory Lime bt —-
Prehm Decision T |
Fmol Decssion il
Protect Finol W 1
Pesmits Meiled Ir 1 . “ . " :
~—  Click “Create Invoice" button to confirm the
CEDA . v . .
CEOAConpiem Bty M Yes W Ho amount of billable processing time is correct,
Oste Compieererny NN and create the application processing fee
Orstnct o ble NOD/NOE n r . .
DRinct CEOA Lyod AND invoice.
v ) + | | aHGmcrease s 230 Moy M Yo B Ne

Faw Entitnabi Progress

P Ll L1 | D 4% e dne jNDpum! = -noncal-l Seve l

B file View Engr Rev Options  Print  Letters  Processing Time  Window

jrct Status . - Projeet [ntarmation — —_— -
—— Type: B3 Invoice Print Options P4
FrojoctiD | N 1141660 | e !
Sipks | =T == l/\ rc j' B Pub Notice Reg'd ‘Whal would you like to print? |
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Leed Engr IPEIRCEN :]' Aszignad Due NSTR equiv:Iam:y racking = — i
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EnarRov.  [SOW =] PRRAAR Jlonend | | ———  Se—
Convert DR [[ 77 ived: [trag =
dt =1 m—rr——|
= n . ' i | | Secondinfo Letier it - R
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pescretion]_ Cootact | | fecpetat]_Log Jlocument] cro | CEC 7 PAS offers three Invoice
Type | Mame | Contdemel| Modtied | _Site| FilsPall | pogmed Complete:  [iiG/20/14 g ] .
EE  N4987 1141660 doc 2014/06/06 0820 AM 225 KB o | Syeuutony Lint Aenn i Print Optlons for different
Prelim Decision: VR 1
Final Decision: purposes
Project Final
Permils Mailed: i m— 0
i 1 Select the appropriate
CEQA . . 1] ”
CEQA Complote/Examptby B Yes M No option then click “OK =
e button to print the invoice
Date Complete/Exampt: _ p .
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Engr Rev Options  Print  Letters  Pracessing Time  Window

| Print Project Invoice
|

L

5 File View
i Project Status —— ———— ——- - orom —m o o = - 1 Project |nformation - — -~
| ProjectiD. [N 1741668 | Type:
i _—_ = ' — [wic = Pub Notice Req'd
‘ . ]A\' 'AITING SUPCRYISOR REVIEW =4 Complexity. ] Sc.hool Notice Req'd |
[ Stelus FINAL REY - IN PROGRESS an - | M JointInspection |
W Nov:
- Fucility _ r 1; | ol Counn g Epgp
N 4997 RECOLOGY STOCKTON W E:-I;;l.;dlle s  Subjectto PSD |
. p— —»— — W CARE Freg Otiset EACs
free T ——— - T 1| Initiel Fees raceived with App g7
LIRCE - » —
Leod Enge [I i Assigned  Due. ) NSR equivalency iracking ——
Prelim Rev. [0 ;| ln-!;:nln 1 | |ll!':/l 414 | Is Federal NSR equivalency Setings
y p— Iracking requingd? i
EngrRev.  [SOW -] [pereora|fosiona | e —
— oe -} -~ Activitios —— —
Convert | = [[71 | Recaived. D301 |
L _— = — ——| Firstinfo Letter: e |
(Descrptont contact [comments Fee Deal| _ Log Jiocument] _cig | | Ses b ster S|
Type | Name | Contidential | Modifisd | Size| FilaPal Deemed Complet Be20014
EE  N4997 1141668 doc 2014/06/06 08:20AM  225KB  \narth1 Statutory Limit T4 r
Prelim Decision: 11 |
Final Dacision: 7 _J
Project Final: 114 |
| Pemits Meilad e
R : =
CEQA —4—— =i
CEQA Complete/Exemptby M Yes B No
Lead Agency?
Dele Complete/Exempt _
Districtto file NOD/NOE [ | Fesd, [T
District CEQA Lead AND
|4 1 v | | GHGincrease > 230Mtons? ™ Yo M N

~ Fee Esti

: CTTT DL LLL ] — 43% 130130 hrs

Pr,
i)

‘ AppCountD mell Save

Printing the final ATC permit(s)

o Invoice Number: 104634 Printed

x|

\

1

For this example
Invoice N-104634 is
printed.

Click "OK" button will
open the Engineering
Review List screen.

There are many way to print ATC permit(s), and one of the methods to print an
ATC is follow: highlights the project and the ATC that need to be print under the
Engineering Review List screen, click the right mouse button to open a drop
down menu, and select the Print ATC option to print the ATC permit.

B8 Facility Search View Edit Print Options GrabBag Source Test Actions Window

View

Edit

New Change Order
Print Draft ATC

Print ATC
Print Condition Worksheet

Set All Tags

[Facty [Project _[Stalus Type Teg [Fauity Hame [ Descripton [ 8]cio |Appication
B NTTSZ H1142302 FINALREV-IPROGRESS  ATC [l FLOWERS BAKING CO O revise pemits lo refiect
N0 N1141968 FINALREV.INPROGRESS  SPECWL [/ SPECIAL PROJECTS - LC Rewise and updale Distr |
© NBTO0 N1141802 FINALREV-WPROGRESS  ATC {1 WM RIVERBANK RECOVE Emergency Engine spit
O N4238 H1141709 AWAITRIG SUPERVISOR REVIEV MHOR M [ LOD: GAS STORAGE LLC madify ICE éngné perm
- HiLtag PR IS o REGOUIGY RIOCKTION o emial o e wusl
© NETOO N1141490 FINALREV-INPROGRESS  ATC [ WM RIVERBANK RECOVE Appicabon for Plasic 10
N7855 N1140797 FINALREV-INPROGRESS  AMENDT (@ SUTTER HOME WINERY Conver the ATCS ssuer
N1237 N1140403 FINALREV.INPROGRESS  C/O 1 E&JGALLOWINERY  Change Order 1o chang
NA211 N1140402 FINALREV-INPROGRESS  C/O L1 PROLOGS Change Order 10 revise
© NB9SS N1140107 PROJECT IS FINAL ATC i SIERRAAIR CENTER DEV a new aviation fuel disp¢
NI0  N1133480 FINALREV.INPROGRESS  SPECKAL (| SPECIALPROJECTS - LC Do companson analysis
N4418 N1132677 FINALREV-INPROGRESS  C/O {1 CITY OF NEWMAN WAST Change Order to admen
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d) Preparing the final ATC cover letter

The final ATC cover letter template is available in the District's intranet page,
AirNet, under Permit Services, Resources, Processing Tools, Permits, and Letter,

a screenshot is shown below.

e) Preparing EDMS cover sheets

EMDS cover sheets could be generated and printed by the use of the PAS
Barcode Sheet Generator program. This program is available in the District's
intranet page, AirNet, under Permit Services, Resources, EDMS, a screenshot is

shown below.

Toxics + Fact sheet
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Once the project is finalized, the application processing fee invoice and the final
ATC are printed, and the final ATC cover letter is prepared. The processing staff
shall assemble these documents into a packet, place this packet in the project
folder with the appropriate EDMS cover sheets, and give the project folder to the
Permit Service Manager/assignee for signature and mailing.

Project Requiring Public Notice and/or School Notice

7.1

Public Notice:

When project related emissions exceed certain thresholds as identified in District
Rule 2201, New Source Review, section 5.4, public noticing the project is required
prior to the District makes a final decision over the project. For public notification and
publication purpose, the proposed project, will forward to California Air Resource
Board (CARB) for review, and will publish in at least one newspaper of general
circulation in the District for public comment, for a 30-day period.

For project requiring public notice, the processing staff shall prepare a preliminary
public notice letter for Permit Services Manager/assignee review. Upon approval by
the Permit Services Manager/assignee, the processing staff shall forward the
preliminary public notice letter along with the final application review document and
the draft ATC permit(s) to the Permit Services Director/assignee for signature, and
proceed with the preliminary public notification process.

Written response shall be made to all comments received prior to issuing the final
decision over the project, and if no comment is received during the preliminary public
noticing period, the processing staff shall prepare a final notice letter and forward to
the Permit Services Director/assignee for signature, and process with the final public
notification process.

In order to save time and standardize permit requirements for public notification
and publication purposes, the District has developed a number of Preliminary and
Final Public Notice letters templates to be used, and these templates are available in
District’s intranet page, AirNet, under Permit Services, Resources, Processing Tools,
Permits, Letters, Public Notices, screenshots are shown below.
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7.2

- = . - I
Air Net
B Home Search * ®
obiigd o Per » Permits » Letters :
[ sttion B « Ag « Schoo! Notices
Comphance T e = ATC/PTO Final Lefter = Confidential Classification
Emission Redudion B ™ e « PTO Evaluation Invoice Letter « Permit Renewals
IT Sendces ' - Cancellations « New Permit Formal
oPs « CMP - Title V
Ousesch & Com. « Incol e « Vapor Recovery
Pemut Servoes « Complete Apps « Miscellaneous
Parsonnal « Denials « Tanks
Girategies & oent. « ROT
+ Pubfic Notices
[W « Exemption Letters
1 ahes inln Quetam »
o = e S __
Alr Net
8 Home Search * o

Per » Permits » Letters : Public Notices

Prefiminary Public Notice Letters
» Preliminary Decision - ATC
o Preliminaty Decision - ATC with New Major Source or Major Modification
« Preliminary Dedision - School Notice & Pubjic Nolice
« Prelimh Ision -
n - A 1 to Rule 2410

o Project Descriptions in Spanish

Final (ATC) Public Notice Letters
+» ATC - Comments
« ATC -
« ATC (New Maijor Source or Major Mod) - Comments
« ATC (New Major r Maior Mod) - No Comment

o Project Descriptions in Spanish

Final {(Rule 4570) Public Notice Letters

« No Comments
« Comments

Final (ERC) Public Notice Letters

« Comments
= Na fRnmmonts

School Notice:

Pursuant to California Health and Safety Code 42301.6, when equipment (emission
source) is constructed or modified, which emits hazardous air emissions (with
emissions increase for modified unit) and the emission source is located within 1,000
feet from the outer boundary of a K-12 school site, school public notification is
required prior to the District makes a final decision over the project. For school public
notification purpose, a school notice describing the project will forward to the parents
or guardians of students enrolled in the school and to each address within a radius
of 1,000 feet of the proposed equipment for public comment, for a 30-day period.

For project requiring school notice, the processing staff shall prepare a preliminary
school notice letter for Permit Services Manager/assignee review and signature.
Upon approval by the Permit Services Manager/assignee, the processing staff shall
proceed with the preliminary school notification process.
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Written response shall be made to all comments received prior to issuing the final
decision over the project, and if no comment is received during the preliminary school
noticing period, the processing staff shall prepare a final school notice letter and
forward to the Permit Services Manager/assignee for signature, and process with the
final school notification process.

In order to save time and standardize permit requirements for school public
notification purposes, the District has developed a number of Preliminary and Final
School Notice letters templates to be used, and these templates are available in
District’s intranet page, AirNet, under Permit Services, Resources, Processing Tools,
Permits, Letters, School Notices, screenshots are shown below.

Pors Permite = Leftory SchooiMobees
Tmdking Sheel

* School Maiing Lis (Updated 2003)

« Compleigness | effer

SRR & Pk e

Letiers to School
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